i aun e s alivg g‘ff;?"% Hoaaran-sredta RvRisTa srEoe dem

COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH E;;‘H IR (SIR-INDIAN INSTITUTE OF TOXICOLOGY RESEARCH

= (ﬁ'ﬂﬁl’,’ﬂﬁﬂiﬁﬂﬁ TAEE, URY 9391’ MINISTRY OF SCIENCE & TECHNOLOGY, GOVT. OF INDIA)
TET:- ATE AT EIIAR/AT0/ATS 3M13e/2024 feTi®:- 18-10-2024
No:- IITR/Gen/Weed Out/2024 Dated:- 18-10-2024

ST FT99 /OFFICE MEMORANDUM

fyg: Y= ¥ Wi aficEl/wEal & de srse & ey §)
Subject: Regarding weeding out of physical records/files of the Institute.
TgY/ Reference: Special Campaign 4.0

HiegageR qeied 3 RA HfeRd & 999-30 R B $ Hed R Savgdmar & gay 3 sfieat &
TET & B b §H IR ST $t W5al §91¢ 381 %’@ Central Secretariat Manual of Office Procedure/ Record
Retention Schedule & AR SHfVeEl/ BTl e &1 Bers/MueH & ferw R fobar g1 csIR Hgrs has issued
directions from time to time for periodic review/weed out of records/files as per Central Secretariat Manual of Office
Procedure/ Record Retention Schedule in respect of their importance and requirement to reduce the quantity of
records and maintain the cleanliness of the workplace.

R, HITHMESm- SMESEIem 3 YR & P THRT/SEHIT & Wisdl & 8 9e & ey F U sy
& =f¥7Td T8 3igHIcT e fbar § & wisel & Ranur dis smge &7 @ uidbar @, fsh f wiea fored &13 oft
ﬁ%maa‘rm %] {1 dfed = E?f 39 Central Secretariat Manual of Office Procedure/ Record Retention Schedule &
SR dIS $fr3e fohar ST SR &4 Wy H wigal B [Hfed #x 9 319e BT S 8 W I €1 31 Keeping
in view of the requests received from several Divisions/Sections of the Institute regarding weeding out of
files/records, Director, CSIR-IITR has approved that as there is a procedure for weeding out of files/records as per
rules, any file in which no legal/vigilance case is pending may be weeded out according to Central Secretariat Manual
of Office Procedure/ Record Retention Schedule and, the following committee has been constituted for making
recommendation for weeding out of files/records-

HH O 19 U4 UgTH/ Name and Designation '\qﬁlﬁUCommittee

1. ST 1 Ot W1, 737 89S/ Dr V P Sharma, Chief Scientist 3788 / Chairman

2. IR ST Ufdffe- 47 T wRie, ofgHmT &R [@10)/ General Section | WA/ Member
Representative- Sh Ganga Prasad, Section Officer (G)

3. fax ud oRar wiaig- ot wRY o1q, WM SR (@0 Ud Q0)/ Finance and | TG/ Member
Accounts Representative- Sh Mahesh Babu, Section Officer (F&A)

4. YERIT SUR/INT/ANT & JfaAl /eifierl Sre! Bea als 3ide e o | Saae-gad/
HUSH | The representative/officer of the concerned section/division/department | Convener-Member
whose file is to be weeded out as a convener.

S YA & el Wi dis 3M18e 1 1 arell IRAIfad bRl @1 e &1 Iwied BRd 4 T S
R e Agleg I SrfHIeT U S| $H& TYId WHIRI SN B A fore oM R ud wigal &1 a9
R Y WA 3FIHTT & GRT Shredder/ =1 HIETH & GRT GGG SFAHTT/IHIT/ AT & URRARARHSS & a9 B
8 Il ST The concerned Convener of section/division/department will get the list of the files which are
proposed to be weeded out to be recommended by above committee and thereafter approved by the Director. Then
send the approved list to the General Section, after which the files will be destroyed in front of the
representative/convener of the concerned section]division/department through Shredder/other means. '
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(TS0 TH0 UTUS/L. N. PANDEY)
SIJURT TUFHRI(A10)/SECTION OFFICER (Gen)

M gRTY/All informed through intranet

=T & Yer {457t 9fIa/ PPS to Director

ST d1 it =rAf, g3 931 / Dr v P Sharma, Chief Scientist

&t 71711 YIS, ST SHfEHRT @10)/ Sh Ganga Prasad, Section Officer (G)

2t HE Y ST, 3T BT (@0 UG T0)/ Sh Mahesh Babu, Section Officer (F&A)
TR&T BRI/ Security Officer :
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